e AMERICAN TAMIL ACADEMY

"~z LEARNING MANAGEMENT SYSTEM

Parent’s Instruction Manual

Date Version # Changed by Type of change

American Tamil Academy — LMS - Teacher Training Manual




1. Parent Instruction Manual:

School Administrator will communicate the Parent’s User ID and password.

URL to access the ATA LMS (Learning Management System) https://ata.web.opensis.com/

American Tamil Academy - Learning Management System

S | o
1ﬁrOPENS|S ' \ ;gﬁ‘;:

Every student is a promise

ATA Training System

User Name - | ntwomom
Password - (I XTI 110 ]
Login

This iz a restricted network. Use of this network, itz eguipment, and resources is monitored at all times and requires
explicit permission from the network administrator. If you do not have this permission in writing, you are violating the
regulations of this network and can and will be prosecuted to the fullest extent of law. By continuing inte this system,
vou are acknowledging that you are aware of and agree to these terms.

open3l5 is a product of Open Solutions for Education, Inc. (O54Ed). and is licensed under the GPL License.
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https://ata.web.opensis.com/

2. How to change the password?

After successfully logging in using the User ID and password sent to you by the Administrator,
navigate by the menu path: My Info > Preferences - Password, as shown below

Wednesday October 16, 2013 | Sivakshi Pandithurai | Log Out

2013-2014 Full Year v

P Schedule  Grades \ttendance  Billing  Library / Students should
My Information | Change Password | change the pwd set
E by the School

in.
Students >> Change Password é::; rnyour ik

password (Old

Password) and then
Change Password ‘ enter your new

password twice and
— remember to SAVE.

Old Password :
ew passwora: [ |
Retype posswora: [ |

Help

Note: Parents can
help with students
changing their

password.

| save

Change the color theme, if you prefer

3. Definition of fields and access
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Wednesday October 16, 2013 | Sivakshi Pandithurai | Log Out

2013-2014 « Jl Full Year «

o| Current Date & Student's First
Name and Last Name

Indicates the
Academic Year

Welcome to openSIS Student Information System Students can view the Version : 5.2 | Release Date : April 22, 2013

Portal Notes by their
School Admin and ATA

User: Sivakshi Pandithurai | Last login: Oct/16/2013 at | Role: Student Help

g] 2 Notes were found.

te y
hs el Title lote

Welcome to American Tamil Academy - Learning Management System. Take some time to reviews the instruction manual
& video to understand the process

Octis/2013 Welcome

Test Portal Notes by SUPER

OctiB2013 | o

Test Portal Notes by SUPER ADMIN

Subject - Nilai2

Students will also
g 2 Assignments were found. @ view their upcoming
Assignments set by

their Class Teacher

Title Category Assigned Date Due Date which has the
Oct 2013 Spoken Tamil Spoken Tamil Evaluation 2013-10-05 2013-11-02 Assigned Date and
Due Date
First Semester Evaluation First Semester 2014-10-11 2014-10-18
openSlS is a preduct of Open Sclutions for Education, Inc. (OS4Ed). and is licensed under the GPL License.
S ¥

4. Calendar — List Events

The calendar is also a display of school events and Assignments assigned by the Class
Teacher. The below Calendar view default to the current month (in this example Oct 2013) and
you can navigate the future months.

Various Assignments assigned by the Class Teacher will be visible in the Calendar cells, in this
example view the Saturday’s column for the details.
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School Info

School Information | Calendar |

To view the Assignments assigned by your
Class Teacher and Events for your school, click
on a link to view the details.

School Setup >> Calendar Help

October * 2013 = ListEvents
This example is Saturday only school and you
will view Assignments and Events only for
Saturday

1 2 3
MN Hopkins
Click on the "List Events” link to B
view ALL the school events for the B Class 4
full academic year
6 7 10 11 12
B Class 5
13 14 15 16 17 18 19
B Class 6
B HW_Week2
5 Aftendance & Class
Performance_Week2
20 2 22 23 24 25 26
B Class 7
B HW_Week3
Atftendance & Class
Performance_Week3
27 28 29 30 &

If you want to view the School Calendar of Events like Holidays, Semester Exam Schedules and
other events marked for your school, click on the “List Events” link.
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VWednesday October 16, 2013 | Sivakshi Pandithurai Log Out

20132014 - FullYear -

| .- - | Schoollnfo

hool Information | Calendar |

School Setup >»> Calendar | Help
| January * 1 - 2013 - v 13w 2014 Back to Calendar Go @Print
@) 39 Events were found. E] Beacn  lee
Date Event Description
May/ 1772014 THIRD SEMESTER EXAM Third Semester Exam - Parent/Teacher ear End Conference
May/1 V2014 Class 25 UGl 25
May/3/2014 Class 24 BUELIL 24
ApriZei2014 Class 23 UL 23
ApriS2014 No School Spring Break
Apr2i2014 No School School Annual Day Celebrations
Aprisi2014 Class 22 QUG 22
Mar/28/2014 Class 21 ULy 21
Mar/22/2014 Class 20 UL 20
MarM15/2014 Class 19 il 19
Mar/8i2014 Class 18 suELUIY 18
Mari1/2014 SECOND SEMESTER EXAM Second Semester Exam & ParentTeacher conference
Feb/22/2014 FUELIL s 17
Feb/22/2014 World Mother Language Day - Speech Competition
Febf15/2014 suELILY UL 16
Feb/8/2014 Class 15 gL 15
Feb//2014 Class 14 UL 14
Jan/25/2014 Class 13 UL 13
JanMa2014 No School SANGANMAM - PengalThamil New “ear celebarion
JanM1/2014 No School PONGAL Week
Jan/42014 Class 12 LY 12
Dec/28/2013 No School Happy Holidays
Dec/21/2013 No School Happy Holidays
DecM4/2013 Class 11 ULy 11
Dec/72013 Class 10 suELUIY 10
Now/30i2013 No School Thanksgiving Heliday
Now/30/2013 Thanksgiving US Thanksgiving
Now/23/2013 FIRST SEMESTER EXAM First Semester Exam
Nov/16/2013 Class & UG 9
Now/9/2013 Class & EUELL 8
Now/2/2013 No School
Oct26/2013 Class 7 suELY 7
OctM%2013 Class 6 UG &
OctM22013 Class 5 EUELLY 5
Oct/52013 MN Hopking Class 4 Hopking Saturday 2 to 4 PM
OctS2013 Class 4 ULy 4
Sep/28/2013 Class 3 sy 3
Sep21/2013 Class 2 UG 2
Sep/14/2013 Class 1 s 1
openSIS is a product of Open Soluticns for Education, Inc. (O0S4Ed). and is licensed under the GPL License.
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5. School Information

Teachers can view the School Information which displays the name, address, and current
principal of the school. Teachers can only view this and cannot change any data

Wednesday October 16, 2013 | Sivakshi Pandithurai | Log Out

2013-2014 + @l Full Year «

School Information | Calendar |

‘School Setup >> School Information | Help
School Name: American Tamil Academy
Home School Name: Minnesota School \
Address: 111 Main Street
City: Hopkins
State: Mi

You can view your School
Information like the Principle
Name, School Email and
Website address here..

Zip/Postal Code: 55356
Telephone: 123-456-7948
Principal: Vishnu Priya
Base Grading Scale: 4.000
E-Mail: pali@minnesotatamilsangam.org
CEEB: -
Website: www.minnesotatamilsangam.org/school
School Logo: Click here to upload logo

J

openSiSisa p “of Open ions for Inc. {OS4Ed). and is licensed under the GPL License.

6. My Info

Students can view their personal info here and if they notice any discrepancy, it can be
notified to the School Admin. This consists of 3 tabs like “General Info”, “Address &
Contacts” & Library.
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General Info Provides information about your Demographic Information, School Information
(like your Current Tamil School Grade Level, Calendar etc.), Access Information (like User
Name, Last Login date to the ATA LMS system) and Enrollment Information.

Wednesday October 16, 2013 | Sivakshi Pandithurai | Log Dut

232014 - FulYear

Grades

Students >> Student Info Help

|
l General Info || Addresses & Contacts Library

| Demaographic Infarmation |

Name . 8ivakshi Pandithurai

Estimated Grad. Date : OctM 32004

Gender® : Male

Ethnicity® ;. Asian

Common Mame : Siva Phetegraph
Birthdate* - Apri19/2008 U
Primary Language : English

Email* . meivanandami@yahoe.com

Phone : 612-4099685

School Information

Student ID T

Alternate ID -

Grade* : Nilai 2

Calendar : Minnesota Calendar

Rolling/Retention Options : Next grade at current school

Access Information

|

Username*® : sivpand
Password T —
Last Login : OctMe2013

Moodle Access

Enrollment Information

@ 1 Enroliment Record was found. @ Go
Enrollment Drop Drop
Start Date Cod Date Cod School Home School
American Tamil Winnesota
Sepii2013 | New Student - MiA Academy cehool

openSis is a product of Open Solutions for Education, Inc. {OS4Ed). and is licensed under the GPL License.
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Address & Contacts tab will show your address and your parents information and other
Emergency contact information.

Wednesday October 16, 2013 | Sivakshi Pandithurai | Log Out

2013-2014 « FullYear -

Home School Info My Info

Mv Information | Change Password |

Btudents >> Student Info Help

General Info Addresses & Contacts \L Library

- Student's Home Address

*Address Line 1 © 15586 Lilac Dr Map it
Student's Address Address Line 2 D=

*City : Eden Prairie

*State o MN

*Zip/Postal Code 1 55347

School Bus Pick-up )

Scheol Bus Drop-off  : [X]

Bus No D-

Student's Mailing Address
[T same as Home Address

Address Line 1 15566 Lilac Dr
Address Line 2 =

City Eden Prairie
State MN

Zip/Postal Code 55344

- Primary Emergency Contact i
*Relationship to Student : Mother
*First Name * Nilai 2 Sivakshi
*Last Name : Wother

Home Phone T-

Work Phone T-

CeliMobile Phone i=

Email i=

Custody of Student X

-

[T] same as Home Address

Address Ling 1 : 15566 Lilac Dr Map it
Address Line 2 -

City : Eden Prairie

State :MN

Zip/Postal Code: : 55344

- Secondary Emergency Contact r
*Relationship to Student : Father

*First Name * Nliai 2 Sivakshi
*Last Name : Father

Home Phone -

Work Phone T-

CeliMobile Phone T-

Email t-

Custody of Student HEi|

[T] same as Home Address

Address Ling 1 : 15586 Lilac Dr Map it
Address Line 2 2=

City : Eden Prairie

State S MM

Zip/Postal Code - 55344

©openSIS is @ product of Open Solutions for Education. Inc (0S4Ed). and is licensed under the GPL License.
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Library tab, show you Library Card number, classification of books you can borrow (here it is
child) and whether your Library Membership is active

Change Password |

My Information

htudents >> Student Info |1

General Info " Addresses & Contacts |I Library |

Library Information

Library Card Mumber
Classification

Status

: LGY57550
o Chid
: Active

Help

7. Schedule — viewing your class schedule as Daily, Weekly or Monthly

My Schedule | Schedule Report |

Wednesday October 16, 2013 | Sivakshi Pandithurai

‘Scheduling >> Schedule |

[

Marking Period : Full Year v << Prev |Oct14/2013 - Oct 20/2013 | Next>>
g 2 Periods were found.
Period Tuesday Wednesday Thursday Friday

Oct/ 142013 Oct/15/2013 Oct/16/2013 0Octi17/2013 Oct/18/2013

2:00 PM -
4:00 PM - & i i =
6:00 AM -
9:00 AM

Log Out

2013-2014 « FullYear «

Selecting the
"Week" from
dropdown will show
the Weekly view of
your schedule

Help

Calendar View |

Saturday Oct/49/2013 Sy

Classroom - S - CP-N2_MN -
Nilai2_MN PrimaryTeacher -
Room :2003

American Tamil Academy — LMS - Teacher Training Manual

Page 10




8. Viewing the Gradebook Grades and Progress Reports

Gradebook Grades | Report Cards | Progress Reportz |

Clicking on the course, will show the
detailed Gradebook of all the
Assignments for the full academic
year and also the grades for the
corrected/completed assignments by

Grades >> Gradebook Grades

|
Totals

Hel
Students can view the year to date — |
Percent and the Grade. In this E d All
example it is 95% and Grade A sfEl

@ 1 Course was found. the teacher and Teacher comments

Course Title T Ungraded Grade Range(%)
HNilai5 Nilais_MN PrimaryTeacher 95.0-95.0
American Tamil Academy Oct16/2013
Student Progress Report / \ Pawered by openSIS
Student Name: Subramaniyam, Vani The progress report will show the Year to Date Attendance
o 89 Summary and Assignment details with Grades and Teacher
Grade: Niai Comments
Warking Period: Full Vear
Course: Niais.
Course Period: Classroom - S - NS_MN - Niais_MN PrimaryTeacher
Summary of Attendance :
Course ‘ Sepl142013 | Sep21/2013 ‘ Sepi28/2013 ‘
Nilais. ‘ P | A ‘ T ‘
Assignment Due Date Pints Grade Comment
First Semester Evaluation Oct192013 0r15 not due
HW_Week1 Sepi20/2013 09571 95% Wery good work QEEMaITS &b, afl BUUTL S (LD DENLOIWITE (Llg &6 LD
Total (0.9511)95%

9. Attendance: View your absences and Daily Summary of Attendance

Home School Info My Info Schedule Grades | Attendance E Bil

Daity Summary |

Library

Attendance >> Absences

Help

- 14

September - 2013 - |E=| - October - 16

- 2013 - = . Go

Select the appropriate date

—— L

@ 2 Days were found. @

Date Present Office Comment
Sep21/2013 None
Sepl28/2013 Full-Day

range and click the "GO"
button to view the details
of Absences

feacn  Jem

Teacher Comment CL
A
30 min late T

Use menu path: Attendance - Daily Summary to view the Attendance days for the selected

date range
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10. Billing: View your Fees and Payment details with balance using the menu “My
Fees”

Wednesday October 16, 2013 | Sivakshi Pandithurai | Log Out

2013-2014 - Full'Year «

My Fees | Reporis+ |

Billing >> My Fees Help

@) select - @  October + 1 - 23 « To October + 16 - 2013 - E

@] 1 Fee was found. @ | | IEI

Fee Amount Assigned Due Comment Paypal Payment
Mon-Member Fee $150.00 Oct15/2013 Octis/2013 201213 Course fee
Total from Fees: $150.00
Less: Total from Payments: $0.00
Balance Due: $150.00 Note: These links will not.work and.
contact your School Admin to pay it by
Pay Total ‘ 3 Check or Cash or using your School
Payment Gateway, if any

openSIS is a product of Open Solutions for Education, Inc (OS4Ed). and is licensed under the GPL License.

You can also use the Reports menu to view the “Balance Reports” and “Daily Transaction”
detail report

11. Library: View your current Library Circulation information like what books you
checked out and it is due date.
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Wednesday October 16, 2013 | Sivakshi Pandithurai | L Jut

2M3-2014 - Fullyear -«

Circulation | Bibliography Search | Repordsw |

This shows the checkout limit set by Help
the School Admin for various Library
Material like Books, CD/DVD, etc.

Member information \\‘

Library == Circulation

Material Checkout Count  Checkout Limit
Books 2 2
Member Name . Sivakshi Pandithurai Student 1D T Magazines o o
Library Card Num :  LG857550 Classification . Child CD/OVD o o
Status - Active Audio Tapes |0 o
Software 0 o
Hardware o o
Equipments /] o

_'\

You can view your checked out
books, the issue date and the due

Member Transaction

E] 8 date back.
1 Transaction was found. _‘/
—
Material Barcode Title Status lezue Date Due Back Count Renewal Limit
Books 2013100002 || BHE sengsen - &i Checked Out | 2013-10-16 20131030 |0 1

You can search all the books in your School Library and you can place “Hold” on any available
book.

Wednesday October 16, 2013 | Sivakshi Pandithurai | Log Out

2013-2014 « FullYear «

Circulation | Bibliography Search | Reports v |

Library >> Bibliography Search Help

You may search your
School Library's
available books and you
can place "Hold" on
them

Bibliography Search ‘

Publisher

Type of Material Books v

ISBN No
LC Control Number

Barcode Number

American Tamil Academy — LMS - Teacher Training Manual Page 13




In the resultant search results, click on a book to place the “Hold” on it.

Home School Info My Info Schedule Grades Attendance Billing Library

Circulation | Bibliography Search | Reporz w |

Library »> Bibliography Search Searching results returned 3 Help
| books in this example. To |
place "Hold” on a books, click

@ 3 Bibliographies were found. | on the book Title I:I Go

Title: Material Type Classification Author 1SBEN No LC Control Number

Tamil book1 Books Author

FHE mem el - Hi Books Aasirfyar Thenali
Bl smasean - & Books Thamil Author

Home School Info My Info Schedule Grades Attendance Billing Library i

Circulation | Bibliography Search | Reports + |

Library >> Bibliography Search Help
| |

Bibliography Details

Ttile : Tamil book1 Remainder of title

Edition Name : Publisher Name . Paari
Author(s) : Author Classification : Child
Renewral Limit 1 Book location : Lockerd

I Click on the "Place on Hold" button
No of avialable copies: 1 | Place on Hold | to reserve it for you
1

You can use the Library Reports menu to view the “Hold Requests” and “Historical Report” as
show below

Library >> Historical Report Help
[ |
From  wa - WA v NA - To s -~ NA v NA - Go
@ 1 Transaction was found. @ Print
Material Barcode Title Transaction Date Transaction
Books 2013100002 FH& sangsean - g 16-10-2013 Checked Out

Note: Please send your feedback and corrections about this Instruction Manual to
ata-lms@amtaac.org
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Support Information:

1. Any issues with the logon and pwd reset — Contact your School Administrator

2. Any Technical issues with DB error or dumps, send an email to support@os4ed.com OR
shreyasi@os4ed.com

3. Any process related questions like ATA-LMS does not meet your school practices, you
need to send your comments and question to your School Admin and they will contact

the ATA Super Admins for clarification or any changes to the process within the ATA-
LMS system
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